
Notice BU-622
UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 20250

For:  State Offices

Revised FY 2002 Non-Federal County Office Allotments for
Implementing the Farm Security and Rural Investment Act of 2002 (the Act)

Approved by:  Deputy Administrator, Management

1 Overview

A
Background The Act was signed into law on May 13, 2002.  To implement Title I of the Act 

the Agency was provided with $50 million.  This additional administrative funding
will be distributed to support

� 1,000 temporary employee staff years for the remainder of FY 2002 and for
FY 2003

� training/travel funds

� software development and ADP program changes

� mailing costs.

FY 2002 full year non-Federal County Office allotments were issued in
Notice BU-617 on February 14, 2002, before final provisions of the Act were
known.  EDSO has issued individual memorandums to all States designating:

� the number of temporary positions allotted to each State

� that implementation funds may be used for hiring temporary employees or for
overtime work.

The funding for FY 2002 would begin June 1 through September 30, 2002.  The
allotment for next fiscal year’s temporary ceilings and/or overtime would be
allotted at the beginning of FY 2003.

Continued on the next page
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1 Overview (Continued)

A
Background
(Continued)

In addition to Title I implementation funding, FSA has also realigned FY 2002
appropriated salaries and expenses (S&E) account funds in support of
administrative activities associated with the Act.  Approximately $3 million in
additional non payroll S&E funding has been included in Exhibit 1.

B
Purpose This notice:

� includes all previous allotments issued for FY 2002

� issues funding for the remaining 4 months of FY 2002 for temporary positions
and/or County Office overtime authorized by EDSO

 
� issues additional non payroll funding to support County Office training related

travel needs

� issues additional non payroll allotment for postage and mailing expenses
 
� includes Exhibit 1 showing total additional administrative funding for the Act,

and final FY 2002 total payroll and non payroll allotments

� does not include transfers between payroll and non payroll funds for State
requests that have been received by BUD to date, nor has BUD attempted to
re-distribute any funding between funds at this time.

Note: States should submit requests for payroll and non payroll fund transfers
after receiving this notice and performing a budget review.  States that
have already submitted requests for transfers should notify BUD of any
changes to requests.  All such requests will be handled through the
FSA-637 process following the issuance of this notice.  All States
should advise BUD of adjustments between funds no later then
July 15, 2002.
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2 Allotments and Guidelines

A
FY 2002 County
Office Allotment 
Levels

FY 2002 non-Federal County Office allotments in Exhibit 1 are based on the
following:

� increased payroll allotment for EDSO-issued temporary employee and/or
overtime staff years

� increased non payroll allotment for County Office travel and postage expenses

Note: SED’s should manage:

� temporary employees

� overtime for permanent and temporary employees within the payroll
allotment provided.

� the average staff year cost for temporary employees in FY 2001 for each
individual State, and increased by the FY 2002 pay cost and associated locality
pay areas for the remaining 86 paid-for workdays in FY 2002.

State Offices should estimate and issue additional non payroll allotments to County
Offices.  County Offices will enter the non payroll allotment in the automated
CCC-514 ledger, County Office Expense system.  The additional payroll allotment
is not allotted to County Offices; however, State Offices shall monitor temporary
and/or overtime payroll expenses. 

B
FY 2002 Federal
Employee
Overtime

States were issued initial FY 2002 overtime limitations on December 12, 2001. 
Although the limitation is not an allotment, Federal overtime expended is charged
to the State in the Agency accounting system and is monitored by BUD and
EDSO.

States are requested to review the current status of their Federal overtime need vs.
limitation levels and submit requests for adjustments to EDSO and BUD.
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3 Action

A
State Office
Action 

State Offices shall:

� determine and issue additional non payroll allotments in Exhibit 1 to County
Offices for Farm Bill related travel and postage

� hold a reasonable reserve at the State Office level to cover non-Federal
expenditures made for County Offices

� use the proper transaction code on all State Office checks written for County
Office administrative expenses

� advise County Offices, in a single State notice, to adjust FY 2002 CCC-514, by
recording the additional non payroll allotment to the, “Check Limitation and
Ledger Control”

� monitor all payroll and non payroll expenses within their respective allotment
totals and ensure that both funds do not exceed the total non-Federal County
Office allotment

� remind County Offices to use the proper transaction code on checks issued for
all operating expenses according to 115-FI

Note: Correct coding on checks, as opposed to the general use of “OE”, can
be a major factor in determining the proper allotment for each State in
the current and succeeding years.

� FAX additional non payroll allotments issued to County Offices on a 510
worksheet to Vicki Stroer, KCFO, at 816-823-1343 and Kathleen Solomon,
BUD, at 202-690-0591

� advise BUD, in writing, of any needed adjustments in the total County Office
allotment and provide justification for requests to increase the allotment.
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Notice BU-622 Exhibit 1

Revised FY 2002 Non-Federal County Office Allotments
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Notice BU-622 Exhibit 1

Revised FY 2002 Non-Federal County Office Allotments (Continued)


